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ADMISSION ARRANGEMENTS 2027/2028 

 

 

Introduction 

St Mary's Church of England Primary School is a Voluntary Aided Church of England School. The school 

was founded to serve the parish of St Mary's Church, Willesden, and seeks to provide education within 

a distinctly Christian environment and ethos. 

The school welcomes applications from families of all faiths and none. Parents choosing St Mary's are 

expected to support the Christian character of the school and to respect the importance of collective 

worship and Religious Education within the life of the school. 

The Governing Body is the Admission Authority for the school and is responsible for determining 

admissions arrangements. 

 

Published Admission Number (PAN) 

The Governing Body intends to admit a maximum of 45 pupils to Reception each academic year. 

Children with an Education, Health and Care Plan (EHCP) naming St Mary's CE Primary School will be 

admitted before the application of the oversubscription criteria. As a result, the number of places 

available to other applicants may be reduced. 

 

ADMISSION TO NURSERY 

Applications for Nursery places should be made directly to the school. 

Children must be aged three by 31 August prior to admission. 

Where there are more applications than places available, the oversubscription criteria set out in these 

arrangements will be applied. 

Admission to the Nursery does not guarantee admission to Reception. Parents must make a separate 

application for a Reception place through the Local Authority's coordinated admissions process. 
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ADMISSION TO RECEPTION 

Children are normally admitted to Reception in the September following their fourth birthday. 

Applications must be made through the home Local Authority using the Common Application Form 

(CAF). 

In addition, applicants wishing to be considered under the faith-based oversubscription criteria must 

complete the school's Supplementary Information Form (SIF). 

The closing date for applications is determined annually by the Local Authority's coordinated 

admissions scheme. 

For Brent residents, further information is available from Brent School Admissions Service. 

Parents may defer their child's admission until later in the school year but not beyond the beginning of 

the term after the child's fifth birthday. 

 

ADMISSION OUTSIDE THE NORMAL AGE GROUP 

Parents may request that their child is admitted outside their normal age group. 

The Governing Body will make decisions on the basis of the circumstances of each individual case and 

in the best interests of the child concerned. In making a decision, the Governing Body will take account 

of: 

 the parent(s)' views; 

 information about the child's academic, social and emotional development; 

 any available medical evidence and the views of relevant professionals; 

 whether the child has previously been educated outside their normal age group; 

 the views of the Headteacher; and 

 any other information considered relevant to the request. 

Parents will be informed in writing of the Governing Body's decision and the reasons for that 

decision. 
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OVERSUBSCRIPTION CRITERIA 

Where there are more applications than places available, places will be allocated in the following order 

of priority: 

1. Looked After and Previously Looked After Children 

 Children who are looked after by a local authority and children who were previously looked 

after but ceased to be so because they became subject to an adoption order, child 

arrangements order or special guardianship order. 

 This includes children who appear to the Governing Body to have been in state care outside 

England and who ceased to be in state care as a result of being adopted. 

2. Children of Families Who Regularly Worship at St Mary's Church, Willesden 

 

3. Children Who Have a Sibling Attending the School 

A sibling is defined as: 

 a brother or sister; 

 half-brother or half-sister; 

 adopted brother or sister; 

 step-brother or step-sister; or 

a child living in the same family unit at the same address. 

The sibling must be attending the school at the time of admission. 

 

4. Children of Families Who Are Faithful and Regular Worshippers at Christian Churches 

Recognised by Churches Together in Britain and Ireland (CTBI) or the Evangelical Alliance 

 

5. Children Living Within the Parish Boundaries Whose Parents Have Chosen the School 

Because of Its Christian Ethos 

 

6. All Other Applicants 
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TIE BREAK 

Where there are more applicants than places available within any category, priority will be given to 

children living closest to the school. 

Distance will be measured using the shortest available walking route from the main school gate to the 

child's home address using recognised road and pedestrian pathways. 

Where two applicants live an identical distance from the school and only one place remains available, 

the place will be allocated by random allocation supervised independently. 

 

CHURCH ATTENDANCE 

For the purposes of these admissions arrangements, "faithful and regular worshippers" are defined as 

applicants whose parent(s) or carer(s) have attended public worship at least once a fortnight for a 

period of not less than one year immediately preceding the application. 

Applications made under faith-based criteria must be supported by a completed Minister's Reference 

Form. 

Where a church has been closed for public worship, attendance at authorised online or alternative 

worship arrangements provided by that church will be taken into account. 

 

PARENTS 

A parent is any person who has parental responsibility for the child or who is the child's legal guardian. 

Where church attendance forms part of the admissions criteria, attendance by one parent is sufficient. 

 

SHARED RESIDENCE 

Where a child lives with parents at different addresses, the home address used for admission purposes 

will normally be the address at which the child spends the greater part of the school week. 

Where care is shared equally, parents will be required to nominate a single address. 
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MULTIPLE BIRTHS 

Where one child of a multiple birth group is offered the final available place, the Governing Body will 

consider admitting the other sibling(s) where this is compatible with efficient education and the 

efficient use of resources. 

 

IN-YEAR APPLICATIONS 

Applications for admission outside the normal admissions round should be made directly to the school. 

The Governing Body will notify applicants of the outcome within 15 school days of receiving a 

completed application. 

Parents whose applications are unsuccessful will be informed: 

 why the application was refused; 

 of their right of appeal; and 

 of their right to request that their child is placed on the waiting list. 

 

WAITING LIST 

The Governing Body will maintain a waiting list for each year group. 

Children will be ranked according to the oversubscription criteria rather than the date on which their 

name was added to the list. 

A child's position on the waiting list may move up or down as applications are added or circumstances 

change. 

 

APPEALS 

Parents who are refused a place have the right to appeal to an independent appeal panel. 

Appeals must be made in writing to the Clerk to the Governors. 

Appeals will be heard in accordance with the School Admission Appeals Code. 

There is no statutory right of appeal against refusal of a Nursery place. 
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REVIEW 

These admission arrangements were determined by the Governing Body of St Mary's C E Primary 

School on 15 October 2025. 

These arrangements apply to admissions for the academic year 1 September 2027 to 31 August 2028. 

 


